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1 Iessn, nuianHnpyeMble pe3yabTaThl 00y4eHHUs 10 JUCHHUIIIMHE (MOIYJII0)

[enbto ocBoeHus nucuuIUIMHBI «KanpoBbiit aynut» siBisiercsd GOpMHUpPOBAHHUE y CTYICHTOB
KOMIIETEHIIMI B 00JIacTH MPOBEACHUS KaJpPOBOTO ayJuTa Ha OCHOBE CHCTEMHO-OPraHW30BaHHBIX
3HAaHUU O HAIIPABJICHUSAX U COAEPIKAHUU ayIUTOPCKOM NEATEIbHOCTU B YIIPaBICHUU EPCOHATIOM U
YMEHHUH IPUMEHSTh UX B IPAKTUYECKOM NeSATETbHOCTH.

3agaun aucuumuiuHbl: 1. CdopmHupoBaTh y CTYJEHTOB YCTOHUMBYIO MOTHBALMIO K
U3yYCHUIO JUCIHUILTUHBI U TIOTPEOHOCTh B CHCTEMATH3MPOBAHHBIX 3HAHHUAX B 00JACTH KaJpOBOTO
aynuta. 2. OBnaJeHHe CTyIAEHTaMHM MOHATUIHBIM ammapaToM B 0OJAacTH KaJpOBOTO ayauTa,
IPUHLAIIAMA M MEXaHU3MaMU AayJIUTOPCKOW N€ATENbHOCTM B YIPAaBICHUU IIEPCOHAJIOM. 3.
CdopmupoBaTh npeacTaBiIeHUs] O MPAKTUKE HWCIOJb30BAHUS U MEPCIEKTUBAX KaJpOBOIo ayauTa B
opranmzanusx pasHelx chep gedarenbHoctd. 4. CdopmupoBaTb yMeHuss K moadoopy
MHCTPYMEHTApUs IPOBEIEHUS KapoBoro ayaura. 5. @opmupoBaTh CIOCOOHOCTh K aHAIUTUYECKOIN
paboTe Mo U3yUeHHIO KaIPOBBIX MPOLIECCOB U KaJIPpOBOT0 MOTEHIMAIa OPraHU3aLHH.

[TnanupyeMbIMu pe3ylnbTaTaMd OOydYeHUs MO JAMCHUIUIMHE (MOMYIIO), SBISIOTCS 3HAHMS,
yMEHHS, HaBBIKK. [lepedeHb TUTAHUPYEMBIX PE3YJBTaTOB OOyUYeHHUsS 1O JUCHUIUIHHE (MOIYIIO),
COOTHECCHHBIX C IUIAHHPYEMBIMH PE3yIbTaTaMH OCBOCHHUS 00pa3oBaTEIbHOM MPOTPaMMBbI,
npecTaBicH B Tabmuie 1.

Tabnuna 1 — Komnerenmuu, popmupyemblie B pe3yabTaTe U3y4eHUS JUCIUIUIMHBL (MOJTYJIs)

Konu Pesynbrarsl 00yueHus 0 AUCHUTLITHHE
Haspanue Komu (bopMynupoBKa
OIIOII BO, (dhopmyarpoBKa WHAMKATOpa Kon
COKPALICHHOC KOMIICTCHUNHN AOCTHKCHHA pe3yib DopMyNIUpOBKa pe3yJibTara
KOMITCTEHIINHT
Tata
38.03.02 IIKB-1 : Criocoben | ITKB-1.2k : PI1 3HaHue | 3HaeT HaNpaBJCHHS U
«MeHeIKMEHT» | UCHOJb30BaTh OcyiecTBiser COJIEpAKAHUE ayIUTOPCKON
(b-MH) HOPMAaTHUBHO- aHaJU3 KaJpoBOH JIESITEIbHOCTH, IIPOLIECCHI
IIPAaBOBBIE AKTHI, JIOKyMEHTAIHH, TPYNHIOBOH THHAMUKH
cozepKalue KaJIpOBOro P2 YMmenue | YMmeer npoBOAUTh ayAUT
HOPMBI TPY-A0BOTO | MOTEHIHANA, YeJIOBEUECKHUX PECYPCOB,
mpaBa B KaJIpOBBIX noaOMpaTh HHCTPYMEHTAPHH H
npodeccHoHaNBHOI | mpoleccoB B IporpaMMy MPOBEACHUS
JesI-TeJIbHOCTH COOTBETCTBHUHU C KaJpOBOT'0 ayuTa
TPeOOBaHHAMU PJI3 HaBwrix | BianeeT HaBbIKaMu aHaIn3
3aKOHOJATENbCTBA KaJpOBOH TOKYMEHTAaLlUH,
¥ JIOKAJIbHBIX KaJpoBOro IOTEHIINAIA,
aKTOB KaJpOBBIX MPOIECCOB

2 MecTo gucuuniannbl (MoayJsi) B ctpykrype OITIOII

Jucunmumaa «KaapoBblii ayauT» OTHOCHUTCS K YacTH, (OPMHUPYEMOW YYaCTHHUKAMH
00pa3oBaTeNbHBIX OTHOIICHUI YU4eOHOTO TUTaHa

3. O0beM AUCHUNIMHBI (MOIYJIA)

OO0beM JUCHUIUIMHBI (MOIY/sl) B 3a4eTHBIX E€IWHHUIIAX C YKa3aHUEM KOJIMYECTBa
aKaJeMHUYeCKUX 4YacoB, BBIJEICHHBIX Ha KOHTaKTHYIO paboTy c oOydarommumucsa (10 BHUIAM
y4eOHBIX 3aHATHII) M Ha CAMOCTOSITENIbHYIO paboTy, IpuBeeH B Tabnuie 2.

Tabmuma 2 — O0miast TPy 10€MKOCTh JUCITUTITHHBI

Tpyno-

OOBeM KOHTAaKTHOH paboThI (dac)
€MKOCTh

Cemectp
dopma (0®0) dopma




Hazpanue o0yde- Yactp WJIA KypC Breayu- CPC arrTec-
OI1OI1 BO Hus VIl (390, AynuropHas TopHas TaluK

0300) (B.E) Bcero

nek. | mpak. | na6. A KCP

38.03.02

0300 b1.B 4 3 6 2 0 0 1 3 102 2
MeHeHKMEHT

4 CTpyKTypa U co/iepKaHue TMCUUILTHHBI (MOTYJIfA)

4.1 Crpykrypa gucuuniauasl (monyJs) xisa 0390

TemaTuueckuil IIaH, OTpaXKaroIUK coAepKaHUe ATUCLUIUINHBI (IEPEUEHb PA3ACIOB U TEM),
CTPYKTYpUPOBAHHOE IO BUIAM Yy4YeOHBIX 3aHATUN C yKa3aHHMEM HX OObEMOB B COOTBETCTBUH C
y4eOHBIM IIJIaHOM, ITpUBEJEH B Tabmuue 3.1

Tabmuua 3.1 — Paznmensl qucuuruiiHel (MOAYAs), BUIBI y4eOHOM AEATENbHOCTH U (HOPMBI
Tekymiero koutpos ans 0300

Kox pe- Kon-Bo yacoB, OTBeeHHOE HA
dopma
No Ha3Banue Tembl 3yJIbTaTa
Jlex IIpakr JIa6 CPC TEKYILEro KOHTPOJIs
00y4eHus
OCHOBBI KaJIpOBOTO ay/AUTa,
ayJIuT JOKYMEHTAIlMOHHOTO
| | AYAHT AOKY ! P11, PII2 2 4 0 47 PasHOypOBHEBbIE 3a/1a4H
obecriedeHust 1eTeNbHOCTH
T10 YIIPABJICHUIO IEPCOHAIIOM
AynIuTt KagpoBOro
Keiic-3anaun
2 | moTeHUHMana U KaJpoBBIX PA1, PI3 2 4 0 48 A,
pa3sHOYPOBHEBBIE 3aJa4H
IPOLIECCOB OPTraHU3alIUH.
HToro no tadaune 4 8 0 95

4.2 Copepxxanue pa3esioB M TeM JMCHUILUIMHBI (Moayas) aiass O3PO0

Tema 1 Ocnosbi Kadposoco ayouma, ayoum OOKYMEHMAYUOHHO20 obecneyenus
OesamenbHOCmuU No YNPagieHuio NePCOHALOM.

Conepxxanue TeMsl: [loHsTHE, HA3HAYCHNE U NTPABOBBIC OCHOBBI KaJAPOBOTO aynuTa. AyIHUT
KaJ[pOBOT'0 JEJIOMPOU3BOICTBA. AyIUT PETIAMEHTOB COLIMATBHO-TPYAOBBIX OTHOIICHUH.

@opMBI W METOIBl TPOBEACHUS 3aHATHH 10 TeMme, NpUMEHseMble 00pa3oBaTeIbHbIC
TEXHOJIOTUH: JICKIINU ¥ PaKTHYECKUE 3aHATHS B MHTEPAKTHUBHBIX (popMax — JICKIIUH-TIPE3CHTALHH.

Buasl camocTosiTeIbHOM MOATOTOBKH CTYAEHTOB IO TeMe: 3aKpeIyIeHuE TEeOPETHUYECKOTO
MaTepuaa, BHIMOJHEHNE TPAKTUIECKOTO 3a/1aHHA.

Tema 2 Ayoum kadposo2o nomenyuaia u Kaoposvix NPoOYecco8 OPeaHu3ayul.

Conepxxanrie Tembl: CyIHOCTh HMHTEIUICKTYAIBHOTO W YEJIOBEYECKOrO KamuTajga W HX
cTpykrypa. OmueHka dYenoBedeckoro kamurtana. CyIIHOCTb, BUIBI U COCTABJISIOIIAE DJIEMEHTHI
TPYIOBOTO MOTEeHIIMAIA opraHu3anyn. OeHKa TPYI0BOTO MOTSHIIMAIA OpTaHu3aiy. JlnarHocTiKa
YIPaBJICHYECKOTO M WHHOBAIMOHHOTO TIOTCHIIMANA OpTraHU3aliu. AHAJIW3 CIIMCOYHOTO COCTaBa
paboTHuKOB. OlleHKa YKOMILJICKTOBAHHOCTH KaapoBOTro coctaBa. OleHKa 00pa30BaTeIbHOrO H
poeCCHOHATHHO-KBATH(DUKAIIMOHHOTO YPOBHS TEpCOHaNa. AHAJINW3 CTPYKTYpPBhI KaJIpOBOTO
coctapa. OmnpeeneHne ayauTa KaapoBbIX MPOIECCOB, 00BEKT U OPraHU3AIMOHHBIC 3a/1a4i JAHHOTO
ayauTa.

@®opMbl ¥ METOJBI TPOBEACHUS 3aHATHH 10 TeMe, NpPUMEHSIEMbIe 00pa30BaTEIbHBIC
TEXHOJIOTUH: JIEKIINY U TPpaKTHYECKUE 3aHATUS B UHTEPAKTUBHBIX (POpMax — JEKIUU-TIPE3CHTAIUH.

Buael caMOCTOSTEIBHONW MOATOTOBKH CTYJACHTOB IO TeMe: 3aKpeIICHHE TEOPETUICCKOTO
MaTepHalia, BEITIOJTHEHUE TPAKTHYECKOTO 33 JaHMUS.

5 Metoanueckue yKa3aHusi i 00y4aOIIMXCA M0 U3YYEHUIO U Peau3aluu JUCIIHNIMHBI



(MmomxyJin)

5.1 Meroauueckne peKOMeHIAUMH OOyYAIIMMCH M0 HU3YYEHUI0 [IMCUHUIUIMHBI W 10
ofecreyeHn0 CaMOCTOsITeIbHOI padoThI

ITpy M3y4yeHUM IUCUUIUIMHBI NPEAYCMOTPEHO NPUMEHEHHE WHTEPAKTHBHBIE TEXHOJIOTHH
oOydeHus1, TakKue KakK JICKIUH U JUCKYCCHUH B JHUAJIOTOBOM PEKUME 10 OOCYXIECHHUIO aKTyalbHbIX
BOIIPOCOB YIPABJIEHUSI NEpCOHAIOM, paboTa B KoMaHAe (ManbIX TIpynmax) Ais peleHus
NOCTaBJIEHHBIX 3a/1a4, BBICTYIUIGHHUS C NPE3CHTAlMIMU COOOLIEHMH Ha COIVIACOBaHHBIE C
IpernojaBaTesieM MW IOJATOTOBJIEHHBIE JlOMa TEMBbI, BBIIOJIHEHHWE 3aJaHUN M YIPaKHEHUH C
HOCTETYIOIUM 00CYKICHUEM METOI0B UX PEIICHUS.

CamocrostenbHas paboTa CTyICHTOB HpeAnosaraeT paboTy ¢ yuyeOHHMKaMH, y4eOHBIMU
nocOOMSIMU M TIPOPMILHONW TEPUOTUYECKON JTUTEPaTypoil, MOUCKOM HH(OpMAIUK IO 3aJaHHBIM
TeMaM B MHTEpHET, MOATOTOBKY IOKJIAN0B U MPE3CHTALUM, PEIIEHUE Kelc-3a1ad U BBIIIOJIHEHHE
TECTOBBIX 3aJaHUMN.

OcBoeHMe TUCHUIUIMHBI MpeIyCMaTpUBaeT HaJUuKhe KOHTPOJBHBIX M JOMAIIHUX paboT B
BUJE TECTOB M KeWc-3aad C LENbI0 MOATOTOBKM CTYJEHTOB K TEKyIIEHM M IPOMEKYTOYHOU
aTTEeCTaLlUSIM.

Texyuye u NpoMeKyTOUHbIE ATTECTALUH ITPOXOAST B (hOpPME TECTUPOBAHUS.

5.2 OcobeHHocTH OpraHu3anuu oﬁyqe}mﬂ it JIMI € OrpaHHY€HHBIMH BO3MOYKHOCTSIMM
3A0POBbS U HHBAJIUI0B

[Tpu HEOOXOIMMOCTH 00YHAIOLIMMCS U3 YHUCHIA JIUILL C OTPAaHMYEHHBIMH BO3MOKHOCTSIMH 3/10pPOBbS U
MHBAIUIOB (T10 3asIBJICHUIO 00YYaOMIET0Cs ) IPEAOCTaBIIsIETCS yaeOHass HHPOPMALUS B TOCTYITHBIX
dopmMax ¢ y4eToM UX WHIMBUIYATBHBIX ICUXO()HU3NIECKUX OCOOCHHOCTEH:

- JJISL UL ¢ HapYUICHUSIMHU 3PEHUs: B NIeYaTHON (opMe yBEIHMUEHHBIM mpupToM; B Gpopme
AIIEKTPOHHOIO JIOKyMEHTA; WHJVBHTyaJIbHBIC KOHCYJIBTaIlU! c IIPUBJICYECHUEM
TU(IIOCYpIOTIEPEBOUNKA; UHIMBUAYAIbHBIE 3aaHNs, KOHCYJIbTALUU U JP.

- 7S ML C HApYLICHUAMU CyXa: B Ie4aTtHoi Gopme; B (hopMe MEKTPOHHOTO TOKYMEHTA,
WHIUBHyaJIbHbIE KOHCYIBTALUU C IIPUBJICYEHUEM CYPAONEPEBOYNKA; WHAUBUAYAIbHbIC 3a1aHHUs,
KOHCYJIbTallu! U JIp.

- ISl UL C HapyUIEHUsIMHU OIIOPHO-/ABUTaTENbHOIO ammnapara: B nedatHoi gopme; B popme
3JIEKTPOHHOIO JOKYMEHTA; UHAUBUyaJIbHBIC 3a1aHHs], KOHCYJIbTALUU U JP.

6 ®oHa OLEHOYHBIX CPEACTB JIfl MPOBEACHHS TEKYILIero KOHTPOJISA U NMPOMEKYTOYHOM
aTTecTAMU O0YYAKOIIMXCS 10 JMCHUIJINHE (MOLYJII0)

B cootBerctBuu ¢ TpeboBanusmMu OI'OC BO pns arrectanmu  oOydarommxcsi Ha
COOTBETCTBUE UX TICPCOHAIBHBIX JOCTHKCHUN IIAHUPYEMBIM pe3ylibTaraM OOy4YeHHS I10
JUCIUTIINHE (MOIYIIO) CO37aHbl (DOHIBI OIIEHOYHBIX CPEIACTB. THMOBBIE KOHTPOJBHBIC 3aJaHUS,
METOJIUYECKHE MATEPUAIIbI, ONPEACIISAIOIINE MPOLEAYPbl OLCHUBAHUS 3HAHWM, YMEHUN U HaBBIKOB,
a TaKkKe KPUTCPUU M IIOKA3aTeId, HEOOXOAWMBIC JJIsi OLEHKH 3HAHWW, YMEHWH, HAaBBIKOB W
XapaKTEPHU3YIOUIUe dTarbl (POPMUPOBAHUS KOMIIETEHIIUNA B MPOIECCE OCBOCHHUS 00pa30BaTeIbLHOM
nporpammsl, rpezacTanieHsl B [Ipunoxennn 1.

7 YueOHO-MeToAuYeCKoe U MH(OPMAIlMOHHOE o0ecnevyeHre JUCHMILIMHBI (MOTYJISA)

7.1  Ocnoenasa numepamypa

1. Macunosa, M. I. KagpoBsiii aymut : ydeOHoe mocobue / M. I. MacunoBa. —
BnaguBocrok : BI'YDC, 2019. — 75 c. — ISBN 978-5-9736-0539-1. — TekcT : 31eKTpOHHBIH //
Jlanb : snextpoHHO-OMOMMOTeYHas cucrema. — URL: https://e.lanbook.com/book/161433 (nata



oOpamenns:22.01.2024). — Pexum gocTyna: Juist aBTOPHU3. IOJIb30BaTeNeH.

2. Tlox o6m. pen. ®orunoii J1.B. KAJIPOBAS IOJIMTUKA U KAJIPOBBIA AYIUT
OPTAHM3AILINUN. YueOGHuk /i By30B [DnekTpoHHbIH pecypc] , 2021 - 478 - Pexxum poctyna:
https://urait.ru/book/kadrovaya-politika-i-kadrovyy-audit-organizacii-479808

7.2 [onoanumenvnas numepamypa
1. Uudopmanmonno-cnpaBoynast  cucreMa  «Koncymerant  Ilmroc»  —
http://www.consultant.ru/

2. Kaapossrit koHCanTUHT : YueOHuK [Dnexktporssiid pecype] : HULL MHOPA-M , 2020 -
358 - Pexxum noctyna: https://znanium.com/catalog/document?id=357093

7.3 Pecypcol unghopmayuonno-menekommynukauyuonnoi cemu ""Hnmepnem'’,
6KI0YAA npoheccuonanvHvle 0a3zpbl OAHHLIX U UHQOPMAUUOHHO-CHPABOYHDbBLE
cucmemol (npu HeoOX00UMOCMU):

1. CoobmectBo HR menemxepos - HR-Portal [http: www.hr-portal.ru]

2. CnpaBouHo-nipaBoBas cuctema «["apant» - Pexxum ngocrtyna: http://www.garant.ru/

3. OnextponHass OubOnuoreunas cucreMa ZNANIUM.COM - Pexum poctyma:
https://znantum.com/

4. DnexTpoHHO-OMbOMMOoTeuHas cucrema "JIAHB"

5. DOneKTpoHHO-0MOMMoTeuHast cuctema usgatenberBa "HOpaiit" - Pexxum mocryna:
https://urait.ru/

6. Open Academic Journals Index (OAJI). [Ipodeccuonanbhas 6a3a gaHHBIX - Pexxum
noctyna: http://oaji.net/

7. [Ipesunentckas Oubnmoreka wm. b.H.Enpnmua (6a3a maHHBIX —pa3sIudYHBIX
npodeccroHaIbHBIX o0nacTeil) - Pexxum nocrtyna: https://www.prlib.ru/

8 MarepuajibHO-TeXHHYECKOe o0ecneyeHHe AUCUMIUIMHBI (MOAYJsl)) H IepevyeHb
HHPOPMAIMOHHBIX TEXHOJOI'MH, HCIOJIb3yeMbIX NPH OCYIIECTBJIEHHH 00Pa30BaTeIbHOIO
npouecca 1o AUCHMILVINHe (MOYJII0), BKJIKOYAas NepevyeHb NPOrpaMMHOro odecrievyeHust

OcHOBHOE 000PYI0BAHUE:

- [Ipoekrtop

- Jocka aynuropHas J{A-8MIL]
- Cron npsimoyr. 8 mMect

- DKpaH pyJIOHHBII

IIporpamMmHoOe o0ecrieueHue:

- Microsoft Windows XP Professional Russian
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1 Ilepeyenb popMHEpyeMbIX KOMIIETEHIHIT

Hassanue OITOII BO, | Koxa n popmynuposka komnereHun | Ko u opMyIMpoBKa HHAMKATOPA JOCTIKEHUS
COKpaIeHHOe u KOMIETEHIINU

38.03.02 «Menemxme [IKB-1 : Crocoben ucnosnb3oBats H | ITKB-1.2k : OcymecTBisieT aHamu3 KaJApoBOi 10
HT» OpMAaTHBHO-TIIPABOBBIC aKThI, COACP KYMEHTAI[MH, KaJAPOBOTO MOTEHIIMAA, KaAPOBBIX
(Bb-MH) JKalye HOPMbI TPY-I0BOTO TIpaBa B MPOIIECCOB B COOTBETCTBHH C TPEOOBAHUAMH 3aKO
PO ECCHOHATBHON Jes-TEILHOCTH HOJIATENILCTBA U JIOKAIBHBIX aKTOB

Kommnereniusi cuntaercs: chOpMHUPOBAHHOW HA JaHHOM ATalle B Cliydyae, €CiIM TMOJTy4YCHHbIC
pe3ynsrathl  OOyYeHHs MO JUCHHUIUIMHE OIICHCHBI MOJOXHUTEIBHO (JMana3oH KPHUTEPHEB
OLICHUBAHUSI PE3YJBTATOB O0YUCHHS «3aU4TCHOY, YIOBJICTBOPUTEIBHOY, «XOPOILIOY, KOTIHMIHO»). B
Cllydae OTCYTCTBHSI TIOJIOXKHUTEIBHOW OLCHKM KOMIICTCHIMS HAa JAHHOM OTale CYHTaeTCs
HeC(OPMHUPOBAHHOM.

2 Tloka3aTe M OLlCHNBAHUS IVIAHUPYEMBIX Pe3yJIbTATOB 00yUeHHus

Komnerennusi [IKB-1 «Crioco6eH UCIoap30BaTh HOPMATUBHO-TIPABOBBIC AKThI,
coJIeprKalie HOPMbI TPY-IOBOTO MpaBa B MPOGECCUOHATFHON Jes-TeTbHOCTI

Ta6muma 2.1 — Kputepuu OlleHKH WHANKATOPOB TOCTHYKCHHS KOMITETEHIIUN

Pe3ynbraTel 00y4eHus 10 JUCHUIUINHE
K T
Kox u popmynupoBka uHAUKAT - Kputepuu onieHnuBaHus pe3ynbT
opa IOCTHXKEHUSI KOMIIETEHIIMN Oox o aToB O0yYeHUs
pe Pesynprar
pe
3_
3_
Ta
Ta
TIKB-1.2k : OcyiiecTBIsg€eT aHa 3HaeT HaIpaBJICHUS U COACPKa
- yim P 3H P . sep [TostHOTa OCBOEHUS TEOpPETHUEC
JIU3 KaJPOBOH JOKYMEHTAIIHH, HHUE ayTUTOPCKON EATSITHHOCT
KaJpOBOI0 ITOTEHIMAIA, KaApOB A A OIIECCHI TPYIIIOBOM JUHAM KOO Matepuala 1 HpasiibHOCT
AP ! » Kalp 1 nue » TPt Py A b OTBETOB Ha BOIIPOCHI
BIX TPOIIECCOB B COOTBETCTBUHU KU
¢ TpeOOBaHUSIMU 3aKOHOIATETIHC v
VMeeT IpoBOAUTE ayIUT YEJIOB
TBa K TOKANBLHEIX aKTOB p M pOBOL YA JleMOHCTpUpYyeT yMEHHE IIpUMe
€4eCKUX PEeCypCcoB, OAOUpPATh
i CH " HSTh HHCTPYMEHTHI ayINTa, COC
2 WHCTPYMEHTAPHIA U IPOTpamMMy
e TaBJISITh IPOTPaMMy
MIPOBEICHUS KaIPOBOTO ayUTa
H Brnaneer HaBbIkamMu aHAIIN3 Kaj
P N JleMOHCTpUpYEeT YMEHUE aHAIH
aB | poBOH MOKYMEHTAIUH, KaJIPOBO N
pi| o HOTCHINATA. KAIDO o 3a Ha OCHOBE TpeOOBaHHH 3aK0
Bl ro IMoTEHIHaNa, K BBIX IT
3 « ecco T » Kanp pou HOmaTelbCeTBa U JIA
B

Tabnuma 3anmomHsSETCs] B COOTBETCTBUU C pasnenoM 1 PaGoueit mporpammbl AMCIMITTUHBI
(Moyst).

3 IlepeyeHb OLIEHOYHBIX CPEACTB

Tabnuua 3 — [lepedeHp OLIEHOYHBIX CPEJCTB MO TUCIUIUIMHE (MOJYIIIO)

HaumeHOBaHHE OIICHOYHOTO CPEACTBA U TP
encrasienue ero B ®OC

KOHTpOIHpyeMbIe [IaHHpyeMbIe pesy | KOHTPOIMpYEeMbIC TeMbl




JIBTAaThl O0YYCHHUS JMCIUATIINHBI . TTpoMeKyTOHas aT
Texyuii KOHTPOIb
TeCTaLMs
OuHo-3a049Has opma 0OyUeHUs
Pl 3Hanue : 3HaeT HampaBJe 1.1. OcHOBBI KaJpOBOTO a
HUS U COJCpKAHKE ayJUT YAHUTA, ayJUT IOKYMEHTa
OPCKOW JCATEILHOCTH, P | IHOHHOTO obecneueHus 1 | Ompoc Tect
OIIECCHI TPYIIIOBOM JMHA eATSILHOCTH TIO YIIPaBIie
MHKHA HUIO TIEPCOHATIOM
1.2. AynuT KagpoBoOro 1o
TEHIUAJIA U KaJPOBBIX TP Ormpoc Tect
OIIECCOB OpPTraHU3AlINH.
P12 VYmenne : YMeeT npoBogu
A POBOZ 1.1. OcHOBBI KaJpOBOTO a
Th ayJHT YETOBEUYECKUX P
yAWTA, ayJUT JOKyMEHTa
€CypCOB, ITOI0MPaTh UHCT PaznoypoBHeBbIe 3a
. LIMOHHOTO obOecIeueHus I Tect
PYMEHTapHii U IporpaMmm JaY¥ U 3aJJaHUs
eSATEJIBHOCTH I10 YIpaBlie
Yy IPOBEACHUS KaJ[POBOTO
HUIO TIEPCOHATIOM
ayauTa
P13 Hasrik : Bageer HaBbIka
MU aHaJIN3 KaJpOBOH JT0K 1.2. AynuT KagpoBoOro 1o
YMEHTAIIMH, KaJpOBOTO II TEHIUAJIa U KaJPOBBIX TP Ketic-3amaua Tect
OTEHIIMaja, KaJ[poOBbIX P OIIECCOB OpPTraHU3AlINH.
OIIECCOB

4 Onucanue Npoueaypbl OCHUBAHUS

KadecTBO CcPOpMHUPOBAaHHOCTH KOMITCTEHIIMH HAa JaHHOM JTare OICHWBACTCS 10
pe3yibraTaM TEKYIIMX W MPOMEXKYTOYHBIX aTTECTAI[Mi TPU MOMOIIM KOJUYECTBCHHOM OILICHKH,
BEIpOXKEHHOW B Oaymmax. MakcumanbHas cymma 0auioB mo auciuruiiHe (Momymoo) pasHa 100
Oamiam.

O1eHoYHOe CPENCTBO
Bun yueOHOM nesTenbHOCTH
Y Tect Nel-4 |PaznoypoBHEBBIE 3ajauJaHUS Ketic-3amaua f;{):}}:ocm Ha s Htoro

Jlexkn 20 20
[IpakTuueckue 3aHATUS 20 20 40
CamocrosiTensHas paborta 10 10 20
ITpomeskyTouHas aTTecTanus 20 20
HUroro 30 30 20 20 100

Cymma 6annoB, HAOpaHHBIX CTYACHTOM IO BCEM BHJaM YUEOHOW JCSITEIHHOCTH B pamMKax
JCIIATUTMHBL, TICPEBOIUTCS B OIIEHKY B COOTBETCTBHUU C TAOJUIICH.

CymMma OanioB O1eHKa IO IPOMEKY

o XapaKTepI/ICTI/IKa KadueCTBa Cq;)OpMI/IpOBaHHOCTI/I KOMIICTCHI WU
TOYHOHM aTTCCTallun

0 JUCHHUITIIINHE

CTyIeHT 1eMOHCTPUPYET CHOPMHPOBAHHOCT JUCLMILUTHHAPHBIX KOMIIETEHIUH, 00
Hapy>KMBaeT BCECTOPOHHEE, CUCTEMAaTHYECKOe U NTy0oKoe 3HaHHE y4eOHOro Marep

«3auTeHo» / Haja, yCBOWJI OCHOBHYIO JINTEPATYpy U 3HAKOM C JOIOJIHUTEIBHOMN JIUTepaTypo, pe

ot 91 1o 100 . N
«OTIIUIHO» KOMEHIOBaHHOM MPOTpaMMOid, yMeeT cBOOOTHO BBITIONHATH MPAKTHUECKHIE 3aAaHHS,
MIPEayCMOTPEHHBIE IPOTrPaMMO, CBOOOIHO ONepHpyeT NPHUOOPETEHHBIMH 3HAHUSAM
U, YMEHUSIMH, IPUMEHSIET UX B CUTYaLUsIX ITOBBILICHHOHN CJI0XKHOCTH.
CTyneHT IeMOHCTPHPYET CHOPMUPOBAHHOCTD AUCHHUILIMHAPHBIX KOMIIETCHIUIA: OC
ot 76 110 90 «3auTeHO» / HOBHBIE 3HaHHs, YMEHHsI OCBOCHBI, HO JIOMYCKAIOTCsl HE3HAUUTENIbHbIC OIIMOKH, HET

OYHOCTH, 3aTPYAHCHUS [IPU aHAJIMTUYCCKUX ON€paluix, NEPEHOCE 3HAHUU U yYMEHU
i Ha HOBBIC, HCCTAHAAPTHBIC CUTYAallUU.

«XOPOoI1IO»




CryaeHT qeMOHCTpUpPYyeT c(hOPMUPOBAHHOCTD AUCUUILIMHAPHBIX KOMIIETEHIIUIT: B X
«3a4TeHO» / 0J1¢ KOHTPOJIBHBIX MEPONPHUITHI JOMYCKAIOTCS 3HAUYUTENbHBIE OIINOKH, TIPOSIBIISIETC
ot 61 1o 75 «YIOBJIETBOPHUTENBH sl OTCYTCTBHE OTACIbHBIX 3HAHUH, YMEHUH, HABBIKOB 110 HEKOTOPBIM JAUCHUILUIMHAPH
o» BIM KOMIIETCHIUSIM, CTYACHT UCIIBITHIBACT 3HAUUTENIBHbIE 3aTPYIHEHUS TIPH ONIEepHpP
OBaHWU 3HAHUSAMH M YMCHUSIMH IIPU MX [IEPEHOCE HA HOBBIC CHTYALIUH.
«HE 3aYTCHOY /
ot 41 10 60 V crynenTa He chOPMUPOBAHBI AUCUHUILIMHAPHBIE KOMIICTCHIIUH, TPOSIBIISICTCS HEI0
(HCYAOBINCTBOPUTCIL | oratounOCTS 3HAHMIA, yMEHHIT, HABBIKOB.
HO»
«HE 324TCHOY /
ot 0 510 40 JlucuMIuTMHAPHBIE KOMIETCHIMH HE C(HOPMHUPOBAHBL I[IpOSIBISETCS MOIHOE WM
CHCYROBICTBOPHTCINE | 1pyapriyecky IOTHOE OTCYTCTBUE 3HAHMIT, YMEHHIT, HABBIKOB.
HO»

S IIpuMepHBbIE OLICHOYHBbIE CPEACTBA

5.1 lIpuMepsbI TECTOBBIX 3aJaHUH

1. OOBbeKTOM ayauTa nepcoHana sBiIseTcs

1 )sxoHOMMUECKas CITyk0a MpeanpUsITH

2)cmy>x0a ynpaBiaeHHUs IEPCOHATIOM

3)Tpy10BOM KOJIEKTUB (IIEPCOHAN) OpraHU3aluu
4)MEHEeHKMEHT TPEATIPHUSTHS

B cooTBeTCTBUU C METOAMKON aHAIHM3a BBIACISIOT TUIIBI ayAUTa
1)BBIOOpOYHBII

2)TaKTUYECKUI

3)perynspHsliii

4)KOMILJIEKCHBIH

Kpamkue memoouueckue ykazanus

TecToBble 3amaHMs COCTOST M3 BOINPOCAa M HECKOJBKUMX BAapHAHTOB OTBeTa. PerneHue

npenacTaBisier co0oil ykazaHue Homepa Bompoca u 1udpy (uudpsl), KoTopoil 0003HaueH
NpaBWIBHBIH, IO MHEHHIO CTY/ICHTA, BAPHAHT OTBETA.

IlIxana oyenku

OrneHka bannbt Onucanue
5 5 3agaHue BBITOIHEHO MTOTHOCTHIO B a0COMOTHO MpaBmiIsHO — 100%
4 34 3ajaHKe BHIIIOIHEHO HOJHOCTHIO, HO COJEPIKUT HEKOTOPBIC HETOYHOCTH M HECYIECTBEHHBIE OIINOK
u, uctipasienns. KonnaectBo HeBepHBIX 0TBeTOB He Oomee 20-30%
2-3 3aaHue BBIMOIHECHO C CYIICCTBEHHBIMU OIIMOKaMHU, KOTOpbIe cocTaBistoT 31-50%
2 0-1 3agaHue BBINOIHEHO C CYIIECTBEHHBIMH OIMINOKAaMH, KOTOpPBIE COCTaBIAIOT Oornee 50 %

5.2 lipumep pa3HOYPOBHEBBIX 33/1a4 U 32 IaHUI

[Ipoananu3upyiTe CTaTUCTUUECKNE TAaHHBIE:

1)BrisiBUTE TEHASHIIMU B Pa3BUTHH KaJPOBOI0 MOTEHIMANA, KAAPOBOM CUTYyAaIIUH.
2)[Ipoananu3upyiTe COMUAIBEHO-IEMOTPAPHUIECKYIO CTPYKTYPY KaJIpOBOTO COCTABA.
Tabnuna 1 — [lokazarenu, xapakTepusylomnye CTpyKTypy KaJapoB

Ortkinonenue (+ - )
2017 2018 2019
[Mokasarenu 2018/2017 £019/2018 20192017
UenoBex
Crncounas ‘II/ICJleHHOCT])964 911 1006 53 05 )
epconasa 3a roj, Bcero
B Tom uucine:
OPlZ'“’B"“"“‘“" padoTHuK |, , 5 49,25 19,25 0 0 0
Y nenbHbIH Bnec B 001l lmS,l 5.4 1.9 0.3 0.5 0.2
ciennoctH, %
E:eunaﬂncn,l U CJIyKall 97 03 105 4 12 3
Y nenbHbIH Bﬂec B 00111EN UM} 10.1 102 10,4 0.1 0.2 0.3
ciennoctH, %
PaGoune 817,75 768,75 851,75 -49 33 34




Y nenbHbBIN Bec B 0011eH UM
ciennoctH, %

Tabnuua 2 — Paznenenue nepcoHasna 1o reHIepHoMy IpU3HaKy

84,8 34,4 84,7 -0,4 0,3 -0,1

Crpyxkrypa IIIIT Temmn pocra, %

2014 2015 2016
NIepCoHaIa I10 TIoJIy: 2015/2014 2016/2015 2016/2014
JKeHmuHel, gyen 251 247 253 -4 6 2
Myx4uHbl, 4en 713 664 753 -49 89 40

Kpamxue memoouueckue ykazanus

JIist BBEITIOTTHEHUS 3a/IaHUN CTYIEHTY HEOOXOAMMO TOCJICIOBATEIBHO MPOAHATU3UPOBATH
ONMCAaHWE CUTyalldd W BCE coaepKalmecs JaHHble. Ha oCHOBe aHanu3a pe3yabTaToB
HCCIIEIOBAHUI OTBETUTH Ha ITOCTABIICHHBIE BOIIPOCHI.

IlIxana oyenku

OreHka Baner Ornucanue

5 4 JleMOHCTpHUpYET MOJHOE IIOHUMaHKE POoOIeMbl. Bee TpebGoBaHuUs, MPeabsBIIEMBbIC K 3aJaHUIO0, BB
MOJIHCHBI.

4 3 JleMOHCTpUpYET 3HAYUTEILHOE IIOHUMaHKE PoOIeMbl. Bee TpeGoBaHus, MpeabBIIEMbIC K 3aJaHU
0, BBIITOJIHCHBL.

3 5 JleMOHCTpUpYET YaCTUYHOE TIOHMMaHKE MPOOJIeMBl. BONBIIUHCTBO TPEeOOBaHUIL, TPEIBIBIACMBIX K
3aJaHHIO, BHIIIOJIHCHEL.

2 0-1 3agaHye HEe BRIITOJHEHO

5.3 3aganus 09 penieHus Keic-3axaun

3aganue 1 O3HakOMbTECH C MPUMEPHON IMPOrpaMMOM IPOBEAECHUS KagpOBOTO ayquTa U
OTBETHTE Ha CIICAYIONINE BOPOCHI:

1. KakoBbI OCHOBHBIE 33/1a4M KaJpoBOro ayanura’?

2. Kakue BHemHue M BHyTpeHHUE ¢akropbl YII-Monmenu oneHUBaIOTCS B IHpoIEecce
KaJ[poOBOTO ayauTa?

3. Kt0, Ha Bam B3rysij, 1OJDKEH BHICTYNaTh UCIIOJIHUTEIEM ay/IuTa MepcoHaia?

[TPUMEPHAS [TIPOTPAMMA TTIPOBEJAEHUA KAAPOBOI'O AYIUTA

1. Hanmuuume OCHOBOMONAralONIMX KOPHOPATHBHBIX JTOKYMEHTOB U  OIpEleicHHE
COOTBETCTBUS UM KaJJpOBOW pabOTHI.

1.1. [Tomoxenue o kKaapoBoil paboTe (BKIOYACT ONMMCAHKE TIPAB U 00sI3aHHOCTEH JTMHEHHBIX
pyKoBouTENEH).

1.2.KagpoBas nonutuka komnanuu Ha 201 rog.

1.3.CMmeta KaJapoBBIX pacxoq0B KOMIIAHUH.

1.4.KagpoBele TEXHOJIOTMM: MOPSJIOK OPraHU3alMM HaliMa HOBBIX COTPYOHHUKOB; HOPSIOK
aTTecTtaluu pabodero Mecta COTpyIHHUKA; MOPSIOK aJanTallii HOBBIX COTPYIHUKOB; Iporpamma u
MOPSAI0OK OOyueHHUsI HOBBIX COTPYIHHKOB; KOJEKC TMpaB W OOS3aHHOCTEH COTpyAHMKA, MaMATKa
MOJIOJJOMY COTPYIHHKY; TOpPSIOK OIEHKH pPaOOThl COTPYAHHKA; MOJOXKEHHE 00 aTTecTaluu
PYKOBOJIILIIETO COCTaBa OPraHU3AlMM; TOJOKEHHE O MOTHBALIMM COTPYIHUKOB; IOJIOKEHUE O
COLIMAJIBHOM MOJIEPIKKE COTPYJHHUKOB; MOPAIOK ydyeTa M BeJeHHs 0a3bl MEpCOHANBHBIX JTaHHBIX
COTPY/AHUKOB; MOPSIIOK 3aKIIOUEHUS TPYAOBBIX JTOTOBOPOB U UX XPAaHEHUS; MOPSIOK OpraHU3aluu
KaJI[pOBOT'O JIETIOTIPOU3BOJICTBA; MOPSAIOK BBIABMKEHHSI U 00ydeHHs pe3epBa PyKOBOASIIUX KaJpOB
Y BEAYLIUX CHEINAIUCTOB.

1.5. PaGoune rpaduku u 1miaH: rpauK aTTeCTallMd PYKOBOJAIIETO COCTaBa OPraHU3allNM;
rpaduk OIeHKH pabOThl COTPYIHUKOB.

1.6. Cucrema KOHTpPOJIS 3@ UCTIOJIHEHUEM JOKYMEHTOB.

2. Paborta ¢ kagpaM BBICIIUX OPTraHOB YIIPABIICHUSI OpraHU3AIIH.

2.1. Pemienus pykoBOACTBa OpraHU3aliy 110 KaJgpaM.

2.2. Tlopsmox o0OCyXIeHHUS KaJIpOBBIX BOMPOCOB HAa OMEPATUBHOM COBEHIAHUHU
PYKOBOJUTENEH MOapa3iefeHUH y epBOro juia (PyKOBOIUTEINS).

2.3. PaboTa ¢ BHEIIHUMH OPTaHU3ALUSIMH 110 KaIPpOBBIM BOIIPOCAM.

2.4. [TonHOTa M MOPAJOK MOJy4eHuUsl, 00pabOTKH M UCHOJIB30BaHUS KaJpoBOW MH(POpMAIUH
Ha BBICIIUX YPOBHSX YIIPABJICHUS.



2.5. D¢ PpexTuBHOCTH NPUHUMAEMBIX Ha BBICIIIEM YPOBHE KaJPOBBIX PEILICHHIA.

2.6. CTOUMOCTb IPUHUMAEMBIX KaJIPOBBIX PELICHUH.

2.7. CoOctBeHHass paboTa ¢ PYKOBOIAUIMMH KaJpaMu (HOMEHKIATypa PpPYKOBOMISIIUX
KaJIpOB, UX TEKY4ECTb).

2.8. CucreMa ACHCTBYIOIIMX MPH BBICIIEM PYKOBOJICTBE KOMHTETOB M KOMHUCCHM IO
KaJJpOBBIM BOIIPOCaM U UX 3PPEKTUBHOCTD.

2.9. D¢ hekTHBHOCTL pabOTHI KJPOBOTO Pe3epBa PyKOBOIUTEIICH.

3. PeanbHas kapTHHA COCTOSTHUS KaJPOBOM pabOTHI.

3.1. TexydecTb KaapoB.

3.2. KBanudukanus coTpyaAHUKOB.

3.3. D¢ dhexkTuBHOCTD BIOXKEHUI B IEPCOHAI.

3.4. DpheKTUBHOCTH paObOTHI KAIPOBOM CITYKOBI.

3.5. DddexTuBHOCTD PaObOTHI C KaApaMH JIUHEHHBIX PYKOBOIUTEIICH.

3ananue 2

K. PoroB, perumoHanbHbIi MEHEIHKEP YHOpaBICHUS MEPCOHATIOM, IOHMMaJ, YTO €ro
BO3MOXXHOCTH TIPOABMXKECHUS 110 CITYKO€ B TOJIOBHOM O(UCE 3aBUCETH OT TOTO, HACKOJIBKO XOPOIIIO
paboTtaet nmepcoHain B ero peruone. KontponpHas Opurana KOMIaHUHA pacCMaTpPUBaJia BHIMTOJTHEHUE
IUIaHa €r0 perruoHa KaxAblid uioHb. Kakue AeicTBUs 1enecooOpa3Ho MpeanpuHsITh PoroBy mms
YCHEUTHOTO MPOXO0XKICHUS ayAUTOPCKON TPOBEPKU?

Kpamxue memoouueckue ykazanus

Jlist BBIMOMHEHUS 3alaHUN CTYIEHTY HEOOXOAMMO TOCJEIOBATENBHO MPOAHATU3UPOBATH
ONMCAaHWE CUTyalldd W BCE CcoAepKalmecs JaHHble. Ha oOCHOBe aHamm3a pe3yabraToB
WCCIICIOBAaHUN OTBETUTh HA IIOCTaBJICHHBbIE BOMpOChl. [lo 3aBepilieHWH BBHITIOJTHEHUS 3aJaHHM
cJeayeT MOArOTOBUTH JIOKJIA]l C BEIBOJAAMU

IlIxana oyenku

Ornenka Bamner Onucanue
Curyarus poaHaJIH3UpOBaHa, BEIIBIEHA CYTh IIPOOIEMbI, 000CHOBaH HanbosIee MpUeMIIeMbIH 1 pa

5 4 LUOHANBHBIA BAPHAHT PEIICHHS IPOOIEMHON CUTYAINH, KIIFOUYEBBIE MBICIIN BA3YaIN3HPOBAHBI
(Te3ucCHl, CXeMBl), pelLIeHUe 3alUIIEHO (YCTHAs MPEe3eHTals ¢ OTBETaMH Ha BOIIPOCHI) + CIAHO MUC
BMEHHO.

4 3 Curyarys npoaHaIu3upOBaHa, BEIABIEHA CyTh pobnemsl. Pernenne e 3amumieno. CaaHo nuceMe
HHO

1-2 JlaHBI TOJBKO OTBETHI HA IOCTABIEHHBIE BONPOCHL.  Pemrenne He 3amumieno. CaHo MHCBMEHHO
2 0 3agaHue HE BEITOJHECHO

5.4 UtoroBbIii TECT

1. B uém 3akiiouaercs CyIHOCTb KOHIICTIIIMH YeJI0OBEYECKOTo Kanurana?

2. KakoBbl METOAbl M HMHCTPYMEHTHI JKOHOMHYECKOW OIEHKH TPYAOBOIO MOTEHIHAJA
NpEeAnpUITHS?

3.CooTHolIeHNE TIOHATUH «pabodass CuiIa», «JYEIOBEUECKHH KamHuTam», «TPYAOBOH
MOTEHIUAID, «YEJTOBEYECKUN MTOTEHIIUAI

4. JlaiiTe onpeneneHue MOHATUSIM: ayAUT, ayIUTOPCKas AESITEIbHOCTb, KOHTPOJIb, PEBU3HSL.
B uem cxonctBO U paznuums?

5. Ilonsatue «TpymoBoro moTeHIMaza» M €ro CTpykrypa? B yeM oTiMuMe MNOHATUH
«Tpynosoii norenunam» u «Kaapossiii noreHuuam»?

6. KakoBbl OCHOBHBIC TIPUHITUIIBI ayJUTa U KAKUMH HOPMATUBHBIMHU JIOKYMEHTAMH ayTUTOP
JIOJI’KEH PYKOBOJICTBOBAThCS B CBOEH padbore?

Kpamkue memoouueckue ykazanus

Pekomenayercss CTyaeHTaM BHHUMATENbHO NPOYUTaTh, MOHATH BONPOCHI M IOATOTOBUTH
OTBETHI JIJISl YCHEIIHOTO MPOX0XKACHUS UTOTOBOTO TECTUPOBAHMUSL.

IlIxana oyenku

| OreHka | Bamner | Ornucanue




19-20

3amaHue BBIIOJHEHO MOTHOCTHIO U a0CONIOTHO MpaBmwibHO — 100%

3aﬂaHI/Ie BBIIIOJIHEHO MMOJHOCTBIO, HO COACPKUT HEKOTOPHIC HETOYHOCTU U HECYIICCTBEHHLIC OIInOK

16-18

u, uctpasiienns. Konnuecto HeBepHBIX 0TBeTOB He Oonee 20-30%
13-15 3ajaHKe BBIOJIHEHO C CYLIECTBEHHBIMH OIIMOKaMH, KOTOpbIe cocTaBsiioT 31-50%
9-12 3agaHue BBIOIHEHO C CYIIECTBEHHBIMH OMINOKAaMH, KOTOpPBIE COCTaBISIOT Oonee 50 %
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